
SOUTH WESTERN SCHOOL DISTRICT
District Staff Daily COVID-19 Self-Screening Tool

Instructions: Every day prior to reporting to work, complete the following self-screening
questions and follow the directions based on your ‘YES’ or ‘NO’ response.

Screening Questions:

1. Are you experiencing a fever (100.4 or higher), cough, shortness of breath, or difficulty
breathing which is new, or not explained by another pre-existing health condition or other
explanation?

IF YES Considered a “Positive Screen”.  Do not report to work, submit for a sick
day and contact your immediate supervisor.  Refer to the Protocol for ‘Suspected
Case’ to determine next steps. THERE IS NO NEED TO PROCEED TO QUESTION
2.

IF NO Proceed to Question 2.

2. Are you experiencing any two of the following:
a. Shaking/Chills d. Sore Throat
b. Muscle Pains e. Diarrhea (More than 3 x per day)
c. Headache f. Loss of Taste/Smell

IF YES Considered a “Positive Screen”.  Do not report to work, submit for a sick
day and contact your immediate supervisor. Refer to the Protocol for ‘Suspected
Case’ to determine next steps. THERE IS NO NEED TO PROCEED TO QUESTION
3.

IF NO Proceed to Question 3.

3. Have you had personal contact with a person who has tested positive, or is symptomatic,
for COVID-19 within the past 10 days?

IF YES Proceed to Question 4.

IF NO Considered a “Negative Screen”.  You are clear to report to work as
normal. THERE IS NO NEED TO PROCEED TO QUESTION 4.

4. Were you within six (6) feet of the positive tested or symptomatic person you had contact
with for a total of 15 minutes or more over a 24 hour period?

IF YES
A FULLY VACCINATED or UNVACCINATED, asymptomatic employee exposed to a
confirmed COVID-19 case:

DOES NOT need to quarantine; however, the employee is highly encouraged to;
a. Get tested 3-5 days after exposure, even with no symptoms;
b. Wear a mask indoors in public for 10 days following the exposure date or

until the test result is negative.
The employee is required to;

a. Isolate for 5 days if the test result is positive
b. Isolate and notify your immediate supervisor, If COVID-like symptoms

develop.



IF NO Considered a “Negative Screen”.  You are clear to report to work as
normal.


